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Only DBE firms or suppliers may request to use joint checks. Prior to using joint checks for DBE goal credit, the prime contractor must receive written approval from the Department. When completing this form, include a copy of the written notification from the party requesting joint checks. Additional documentation may be requested.
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Requestor:
has requested to utilize joint checks on the subject project for the following reasons:
A subcontract agreement has been/will be executed with
in the
amount of
The joint check is for the procurement of
from
in the amount of
.
I/We anticipate that joint checks will be utilized from
.
to
.
*round to nearest dollar
*round to nearest dollar
If this request is approved, I/We agree:
In issuing the joint check, the contractor will act solely as a guarantor in the transaction.The materials and supplies are not from the contractor or the contractor's affiliates.The DBE has established credit, but lacks sufficient credit.The DBE has applied for credit with the supplier but was denied credit or is waiting on a credit decision.The supplier's decision on joint checks is independent and without interference from the prime contractor.The project name or CSJ will be identified on all invoices and joint checks.The DBE will endorse the joint check and release it to the supplier. The DBE retains final decision-making responsibility for the procurement of materials and supplies. A copy of the complete and executed joint check agreement signed by all parties, including disclosures and obligations will be provided.The Department may approve the full amount of the request or a partial amount. The Department may limit the time period joint checks are utilized. The proceeds of the joint check are specifically for materials or supplies used on this project. 
I/We further agree to abide by all of 49 CFR Part 26 and TxDOT's DBE Program. If a partial amount is approved, the contractor and DBE must consider alternatives to using a joint check in order to achieve the goal.
Please submit this form to the Area Office. This form will be reviewed by the District DBE Coordinator.
The Texas Department of Transportation maintains the information collected through this form. With few exceptions, you are entitled on request to be informed about the information that we collect about you. Under Sections 552.021 and 552.23 of the Government Code, you also are entitled to receive and review this information. Under Section 559.04 of the Government Code, you are also entitled to have us correct information about you that is incorrect.
CIV
TxDOT
Request to Use Joint Checks (for Federally-Assisted Projects)
FOR TxDOT USE ONLY
      
Decision:
Consult with the prime contractor and DBE on partial amounts.
Considerations/Reasoning:
Approval  
Denial  
Verified DBE has established but insufficient credit.
Failure to submit additional information.
No previous joint check history in district.
Artificially inflates DBE participation.
Non-disproportionate disparity between joint check amount and total subcontract or commitment.
History of joint check usage with prime contractor, e.g. lack of independence or exclusive arrangement.
No credit established with supplier.
Long-term or open-ended arrangement, e.g. compromise DBE's independence. 
Supplier denied credit.
No attempt made to establish credit or increase line of credit.
Delinquent invoices or history of slow pay.
Disproportionate disparity between total cost of materials to be paid with a joint check and total subcontract.
Other (please explain below)
Example: COVID-19
Other (please explain below)
Example: Convenience of contractor, DBE will not furnish/install materials, etc.
District DBE Coordinator/Area Engineer: Email a copy of this form to the contractor and the DBE Firm. A copy of this form and any supporting documentation must be maintained along with the project file records.
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